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	Request for Qualifications (RFQ)


	Project:
	RFQ401-Structural Engineering Services

	Project Number:
	

	Process:
	Request for Qualifications


Firm Information
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Legal Firm Name:
	
	Common Firm Name:
	Doing Business As - If Applicable
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Address:
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City:
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State (2 Characters):
	Please Enter State Abbreviation
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Zip/Postal Code:
	5 Digits Only



	County:
	
	Website URL:
	


Billing Information (if Different from Above)

	Billing Address:
	
	Billing City:
	

	Billing State (2 Characters):
	Please Enter State Abbreviation


	Billing Zip/Postal Code:
	5 Digits Only



	Billing Phone:
	
	Billing Email:
	

	Billing Fax:
	
	
	


Local Address (If Applicable)

	Local Address:
	
	Local City:
	

	Local State (2 Characters):
	Please Enter State Abbreviation
MA

	Local Zip/Postal Code:
	5 digits only




Contact Details
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Contact Person:
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Contact Phone:
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Contact Email:
	
	Contact Fax:
	


Type of Firm
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Type of Organization:
	 FORMDROPDOWN 


	If Corporation, State in which Incorporated:
	Please Enter State Abbreviation



	Corporation Authorization:
	If incorporated in a state other than Massachusetts, is the corporation authorized to do business in the state of Massachusetts?
 FORMDROPDOWN 



	Corporation's Registered Agent:
	If Corporation, enter name and address of corporation's registered agent in Massachusetts




Firm Certifications & Registrations

	Firm Certifications & Registrations:
	 Please identify any firm certifications or registrations you would like MIT to be aware of. This might include registration as a disadvantaged business enterprise under state or federal programs; a Commonwealth of Massachusetts Certificate of Good Standing, or comparable certification; ISO certification; and/or other certifications and registrations that speak to firm credentials and business practices.




Key Personnel, Business, and Financial Information
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Key Personnel:
	List all key persons.  “Key person” is defined as any individual who holds a 5% or more ownership interest, regardless of position with the firm, or any officer and/or director, regardless of ownership in the firm. Also identify all other persons who have duties, responsibilities or authority conventionally delegated to owners, officers, partners, or directors. In the event the firm is owned by another corporation, partnership, trust, or business association, include all ultimate individuals who hold a 5% or more interest. 

Please list Names of Key Persons, Positions/Titles, and Ownership Percentages



	If percentage does not total 100, please explain:
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Signatories:
	List the names and titles of personnel authorized as official signatory for the Corporation.
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Number of Firm Employees:
	 FORMDROPDOWN 


	Number of employees in local (Boston-area) office (if applicable):
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Number of Years in Business:
	

	Name of Predecessor Firm (if any):
	


Disclosures and General Questions
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Law Violation:
	In the past five (5) years, has the firm or its predecessor been cited for violating state or federal laws?
 FORMDROPDOWN 



	If law(s) violated, please explain:
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Loan Default:
	In the past five (5) years, has the firm or its predecessor defaulted on a loan?
 FORMDROPDOWN 



	If defaulted on loan, please explain:
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Bankruptcy:
	Has the firm or its predecessor ever filed for bankruptcy?
 FORMDROPDOWN 



	If filed for bankruptcy, please explain:
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Debarment:
	In the past five (5) years, has the firm or its predecessor been suspended or debarred by a state, federal, or municipal agency?
 FORMDROPDOWN 



	If debarred or suspended, please explain:
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Work Completion:
	In the past five (5) years, has the firm or its predecessor failed to complete any contract?
 FORMDROPDOWN 



	If Yes, Reasons for Non-Completion:
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Litigation History:
	In the past five (5) years has a court or other tribunal or panel issued a judgment or an award against the firm or its predecessor?
 FORMDROPDOWN 



	If Yes, Explain:
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Pending Litigation:
	Is the firm or its predecessor currently a party to a pending lawsuit arbitration or other proceeding?
 FORMDROPDOWN 



	If litigation pending, please explain:
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Employee Training:
	Does your company provide training programs to your employees regarding ethics, compliance, corruption, and/or privacy?
 FORMDROPDOWN 



	If in progress, expected completion date:
	Please use the following format for the date:  MM/dd/yyyy



	If training provided, please provide brief overview:
	



Safety & Insurance

	[image: image24.png]


Insurance Carrier:
	Provide name, address, and contact person (including phone number and email) of your insurance carrier below. Please note any comments or requested exceptions to MIT’s requirements (identified in RFQ overview & instructions document).



	Insurance Comments or Requested Exceptions:
	



Sustainability Programs & Operational Information

	Over the past few years, MIT has worked to better understand the sustainability impacts and risks from its operations. We are seeking to widen our perspective and better understand the impacts and risks related to our supply chain. To accomplish this, we are asking our vendors to provide information regarding their sustainability-related programs and other aspects of their operations. The following questions are intended to capture a basic set of information regarding programs currently being implemented in your company. We understand that some of these questions may not be applicable to your company. Please respond “No” or “Not applicable” where appropriate.
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Sustainability Experience:
	Has your company appointed an individual with responsibility for managing sustainability initiatives?
 FORMDROPDOWN 



	If initiative in progress, expected completion date:
	Please use the following format for the date:  MM/dd/yyyy
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Sustainability Policy:
	Does your company have a formal environmental sustainability policy?
 FORMDROPDOWN 



	If policy in progress, expected completion date:
	Please use the following format for the date:  MM/dd/yyyy



	If policy in place, please provide brief overview:
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Environmental Goals:
	Does your company have quantitative goals related to energy usage, greenhouse gas emissions, or any other environmental impacts?
 FORMDROPDOWN 



	If goals in progress, expected completion date:
	Please use the following format for the date:  MM/dd/yyyy



	If goals in place, please provide brief overview:
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Supply Chain Sustainability:
	Does your company place contractual requirements on your supply chain relating to sustainability issues?
 FORMDROPDOWN 



	If requirements in progress, expected completion date:
	Please use the following format for the date:  MM/dd/yyyy



	If requirements in place, please provide brief overview:
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Recycling Prorgram:
	Does your company offer any take-back and/or recycling programs for products that you provide to MIT?
 FORMDROPDOWN 



	If program in progress, expected completion date:
	Please use the following format for the date:  MM/dd/yyyy
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Environmental Fines:
	In the past five (5) years, has your company been subjected to fines and/or enforcement actions for environmental issues?
 FORMDROPDOWN 



	If environmental fines incurred, please explain:
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Employment Violations:
	In the past five years, has your company been subjected to fines and/or enforcement actions for workforce or employment (including safety) related issues?
 FORMDROPDOWN 
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Emergency Plan:
	Does your company have a formal emergency response or preparedness plan?
 FORMDROPDOWN 



	If emergency plan in progress, expected completion date:
	Please use the following format for the date:  MM/dd/yyyy
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Well-being Tracking:
	Does your company track, report, and manage occupational injuries and illnesses?
 FORMDROPDOWN 



	If plan to track is in progress, expected completion date:
	Please use the following format for the date:  MM/dd/yyyy
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Health and Safey Certification:
	Has your company obtained any health and safety certifications (e.g. OHSAS 18001 or equivalent)?
 FORMDROPDOWN 



	If Certification in progress, expected completion date:
	Please use the following format for the date:  MM/dd/yyyy



	If Yes, indicate health and safety certifications obtained:
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ISO 14001 Certification:
	Does your company hold ISO 14001 certification at any of your facilities or corporation wide?
 FORMDROPDOWN 



	If ISO 14001 in progress, expected completion date:
	Please use the following format for the date:  MM/dd/yyyy
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Recycling or Waste Management Program:
	Does the company have recycling or waste management programs?
 FORMDROPDOWN 



	If waste or recycling program in progress, expected completion date:
	Please use the following format for the date:  MM/dd/yyyy



	If waste or recycling program in place, please provide brief overview:
	



Experience with Partner Model

	Experience with Partner Model:
	MIT’s goal is to simplify repetitive services contracts, including shelf and on-call services contracts. For situations where the volume and type of work is relatively predictable, MIT is considering a “partner model,” or on-call services approach, in which firms are apportioned a certain level of work over a period of 3 years in exchange for pre-negotiated rates using a simplified work order type agreement. We want to learn from you how best to successfully move forward with such a partnering model. Please describe your familiarity and experience with innovative types of contracting arrangements – what works well and what doesn’t – and share any recommendations on how best to engage in a partner model.




Comments

	

	

	

	

	


Please Note:
Fill out this form and save it to your computer (do not change the file format from .doc). Attach and e-mail this form as a .doc file, along with PDFs of the supplemental materials identified in the overview and instruction document, to inbox@workflow.e-builder.net.  All submittal materials must be provided within a single email.  The e-Builder system does not have file size restrictions; you are limited only by your own company’s e-mail policy. You will receive a response e-mail from e-Builder to let you know the status of your submission. If successful the message will contain the e-Builder document number that was created. If there were any problems with your submission, the message will list the errors and actions required to resolve them.  Please be advised that text provided in the body of the email will not be received.
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